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1. OcHOBHBIE MOJIOMKEHUS

1.1 Hacrosmee IlonokeHue periamenTHpyer paboty VYuebHol wuacTu PenurrosHon
OpraHM3ailii — JYXOBHOH 00pa3oBaTenbHOM OpraHM3alMM  BBICIIETO obpa3oBanus
«Bapraynsckas AyxoBHax cemuHapHs bapuaymsckoit Emapxmm Pycckoi TIpasocnaBHOU
Llepxsu» (nanee — CemuHapus).

1.2. YueGHas 9acTh SBISIETCS CTPYKTYPHBIM NofipasaeneHreM CeMuHapu.

1.3. VyeOHas 9acTh OCYIIECTBISET yIpaBleHNe yaeOHbIM nponeccom CeMUHAPHUN.

1.4, VueOHas uacTh BBIIOJHAET CBOM (YHKIHU, PYKOBOACTBYACH 3aKOHONATENECTBOM
Poccuiickoii @enepamm 00 00pa3oBaHHH, TPYAOBBIM 33aKOHONATEILCTBOM, JIOKAIbHBIMU
HOpMaTHBHEIMM akTami CemuHapuu, Ycrasom CemMuHApuM, HACTOSAIIMM [lonoxxenuem u
[O/DKHOCTHBIMY MHCTPYKUMSIME pabOTHHKOB Y4eOHOM 4acTH.

2. llenn u 3apa4u
2.1 ILlens pearenbHOCTH Y4eOHOH 4YacTd — OpPraHU3allMOHHOE M JTOKYMCHTAllMOHHOC
obecrnieuenne 0OpaszoBaTenbHOro mpouecca B CeMHHApHM, NOKYMEHTalIMOHHOE odecrieueHne
peanu3aiiy 00pa3oBaTEIbLHBIX IPOrPAMM.
2.2 3anauu AeqaTenLHOCTH YueOHOM yacTu:

2.2.1 opranu3aiHs B3aHMOICHCTBHS CTPYKTYPHBIX noapasnenenuii CeMHHAPHH NPH pa3padoTtke
1 aKTyaJu3allii OCHOBHBIX 00Pa30BaTEIbHBIX POrPaMM;

2.2.2 [OKYMEHTALIMOHHOE OOECIieueHHe M OpraHM3alys B3aNMONCHCTBUS CTPYKTYPHBIX
noxpasaenchuii CeMuHapuy NP Pa3pabOTKE OCHOBHOH y4eOHON NOKYMEHTALMH: yueOHBIX
T1aHoB, paboYuX MPOrpaMM JMCLMILIMH, TPaQUKOB y4eOHOro mpoLecca, pacnicaHus yueOHbIX
3aHATHIL,

223 aHanM3 HaIMuMs, IOKYMEHTambHOoe odopMIileHME, pasMelleHue B HHOPMALMOHHO-
oGpasoBaTenbHO#  cpene  CeMMHApHHM, yd4eT ¢ XpaHEHME  Y4eOHO-METONMYECKOro,
uH(POPMaAITMOHHO-0MOTHOTEYHOTO U MaTepUaIbHO-TEXHUYIECKOTO obecneueHus
06paz0BaTENLHOTO NIPOIECCa N0 Peau3yeMbiM 00pa30BaTE/ILHBIM IPOrpaMMaM;

2.2.4 opranu3aiuoHHas paboTa ¢ ofydaromumucs 1 paboTHukamu CeMUHAPHH.

3. ®yuxuas Y4eOHOH JacTH

B COOTBETCTBHM C BO3JIOKEHHBIMM 3aJadaMi YueOHas 4acTh BBIMOJHSET CIIEAYHOLIME
byHKIMU:
3.1 Oprasu3anoHHoe u MH(OPMAIIOHHO-TOKYMEHTALIHOHHOE obecrnieueHue
o6pasoBarensHOro mpouecca B CeMuHapu 10 BceM Gopmam 00yH4CHHUSL, B YACTHOCTH:
3.1.1 cocranenwe u odopmiucHMe pacimcaHmii M TpadukoB  yueOHBIX  3aHATHH,
IK3aMEHALFIOHHBIX CECCHIA;
3.1.2 moAroToBKa NOKYMEHTOB IO JIAYHOMY COCTaBy oOyuarommxcs CeMHHApuM, a TakKKe
[OJrOTOBKA CIPaBOK-BBI30BOB, CIPABOK-YBEIOMIIEHHI H IPYTHX HHPOPMALIHOHHO-CIIPABOYHBIX
TOKYMEHTOB,
3.1.3 Beneuwe aoKymeHTOOOOpOTa, oOccmeucHHME YUeTa M XPAHCHHWS NOKYMCHTOB B
COOTBETCTBHH C HOMEHKIATYpoii nen CeMuHAPHH;
3.1.4 dopmupoBaHHE OJK3AMEHAIMOHHBIX BEIOMOCTEH, BHECEHHE PE3YJbTATOB TEKYUICH M
MTPOMEKYTOYHOH ATTECTAllNH,
3.1.5 odopmnense makera JOKYMEHTOB JUI JIMUICH3HPOBAHHMA W  aKKPEAWTaLHH
obpasosaTenbHOM nesTenbHocTH CeMUHAPHH,
3.2 OpraHH3ailMOHHOE ¥ JOKYMEHTAIHOHHOE COTIPOBOXKICHME M YHEOHO-METOIMHECKOE
obecrieyeHne OCHOBHBIX 00pa30BaTENbHBIX IIPOrPaMM, B YaCTHOCTH!
3.2.1 IOKYMEHTALMOHHOE COMPOBOXICHHE yueOHOH paboTsl (GopMUPOBaHME pacueTa Hacos,
y4eT ¥ XpaHEeHWe WHMBMAYALHBIX TIAHOB PadOTHI MpenoaasaTeneii);




3.2.2 opramuzanus M HOKYMCHTAIIMOHHOE CONPOBOXKIACHHUE WTOTOBOM aTTECTALMM, paboTsI
3K3aMEHALMOHHBIX KOMHCCHI COTJIaCHO YTBEPXKIEHHBIM IUlaHaM H rpadukam y4eOHOro
TIpOLIECCa;

323 obecreueHne yYeTa H XpaHEHHs y4eOHO-METOIHYECKOH NOKyMeHTaimu (paboune
nporpaMmMel, (OHIN OHEHOYHBIX CPENCTB H TJ.) MO JMCUMIUIHHAM O00pa30BATENBHBIX
MPOTpamym;

3.2.4 JOKYMEHTAllMOHHOE W OPraHU3alMOHHOE COMPOBOXKICHHE TMPOBENEHMS MPAKTHK
obyuarommxcs B CemuHapuy,

325 aHanu3 HaTH9YWs, JIOKYMEHTaIbHOE O(MOpMIICHHE, pa3MEIleHHE B WH(POPMALIMOHHO-
obpasosatensroii cpenie CeMUHAPHH, Y4ET ¥ XpaHEHHE Y4EOHO-METOAMIECKOH OKYMEHTAlMH
0 AHCHATUTHHAM 00pa30BaTENbHBIX IPOrPaMM.

4. Ctpykrypa Y4eOHoii yacTH

4.1 B ctpykTypy YueOHOM 9acTi BXOAAT CIEAYIOMIE PA0OTHAKH:

4.1.1 TIpopekTop no y4eOHOM paboTe, B 3a/fadn KOTOPOTO BXOIHT PYKOBOJACTBO PabOTHHKAMU
VYuebHON 9acTH M TUIAHMPOBAHME, OPraHM3alys W KOHTPONb AEATENbHOCTH YuyehHO# uacTh,
METOIHYECKOe, OPraHKu3alMOHHOE ObecTieueHHe 00pa3oBaTenbHOro npouecca CeMuHapuy; '
4.1.2 Hasansuuk y9eOHO-METOMHYECKOro OTACHA, B 3a/a4H KOTOPOr0 BXOMHT METONHYCCKOC
obecrnieuenre 00pa30BaTEILHOIO MPOLECCA, NOKYMEHTAMOHHOE CONPOBOXKACHUE OCHOBHBIX
00pa30BaTeNbHBIX IPOrPaMM;

413 Meroguct oOuYHOro OOYUYEHHS, B 3aJa4¥ KOTOPOrO0 BXONUT OPraHU3allMOHHOC U
MH(OPMALIMOHHO-TIOKYMEHTALMOHHOe obecnieuenne ydebHoro npouecca B CemuHapuy TIO
ouroii opme o0yTICHHS

4.1.4. Mertoguct 3a04HOr0 OOyueHMsS, B 3aJayd KOTOPOrO BXOAWT OPraHU3alMOHHOC U
HH(pOPMALIMOHHO-IOKYMEHTALMOHHOE obecriedenue yuebHoro mnpouecca B CemuHapuu Mo
3a09HO#M (popme 00ydeHus.

4.2 KOHKpETHbIE JODKHOCTHBIE 0053aHHOCTH CIICLHANKCTOB YCTaHABIMBAOTCA B JOJDKHOCTHOH
WHCTPYKIMH, yTBepKaacMor Pexropom.

43 TIlltaTHas 4YHCJIEHHOCTh Y4YEOHON 4YacTH OIPEACNSICTCS IUTAaTHBIM  PpacluCaHUCM
CemuHapum.

5. lipasa VuelHo#H 4acTH

Jlns obecrieyeHus BBIIONHEHUS BO3JIOKEHHBIX 33124 ¥ MCTIONHEHHs QyHKuMi YueOHas
9acTh HMEET MpaBo:
5.1 3ampammBaTh M TMOJNY4aTh M3 CTPYKTYPHBIX nompasneneHuii CemuHapun MHQOpPMALMIO,
HEOOXOMHMYIO JUIS OCYILECTBIICHUS CBOEH NCATEIIBHOCTH;
5.2 IlpuuuMaTh, y4acTHE B CO3BIBAEMBIX pykoBOACTBOM C(eMHHApHH COBEHIAHMAX JUIA
PacCMOTPEHHS BOMPOCOB, OMPEIEIEHHBIX HACTOSIIMM [losiokeHnEM,
5.3 BHOCHUTH NPENJIOXKEHHs 10 COBEPLICHCTBOBAHUIO pab0Thi CeMHUHApUM U €€ CTPYKTYPHBIX
MONPa3AEICHH M0 BOMPOCAM Y4eOHO-METOAMYECKON ESTENBHOCTH, COBEPILICHCTBOBAHUIO
y4e0HOro Npoecca, OpraHu3aliii HayYHO-METOMYECKOH paboTsi;
5.4. B3auMOACHCTROBATE C PYKOBOJMTESAME APYTHX CTPYKTYPHbIX MoxpasaencHuii CeMuHapuu
1o BonpocaM y4eOHo# 1 yaeOHo-MeTonudeckol paboter CeMHHAPHH.

6. PyxoBoacTBo YueOHOH 4acTbio

6.1 HenocpeACTBEHHOE PYKOBOACTBO Y4eOHOM 4acThiO OCYHIECTRISET MPOPEKTOP MO y4eOHOMH
paboTe, HasHAYAEMbIH HA NOIDKHOCTb M OCBODOXKIAEMBIH OT JMOJDKHOCTH PCIICHHEM YUECHOTO
coBeTa CemuHapuu.

6.2 TIpopexTop no yueOHo#H pabore:




6.2.1 nnaHupyeT U OPraHu3yeT ACSITEIBHOCTh YUeOHOM JacTu;

6.2.2 obecrniednBacT HAUIEXKALIEE ¥ CBOEBPEMEHHOE BBINIOJIHEHUE PaOOTHUKAMHU Y4eOHOM yacTu
BOBJIOXKEHHBIX (DyHKIMIL,

6.2.3 opraHM3yeT HCMOJIHEHUE NOpyYeHuil pykosoacTea CeMHHapHeit;

6.2 4 3ampammBacT OT CTPYKTYPHBIX noapaznencHuid CeMUHapHH HH(POPMAIHIO H TOKYMEHTSL,
HEOOXOAUMBIE [T UCTIOTHEHNUS BO3JIOXKEHHBIX HA YUEOHYI0 YacTh ()YHKIIHIA;

6.2.5 mpencraBiasier Y4YeOHYI0O 4YacTh BO B3aHMOOTHOIICHHSX C PYKOBOACTBOM M JAPYTHMH
CTPYKTYPHBIMH nofpasaencHusMu CeMHHapUH 10 BONPOCaM, OTHECEHHBIM K €r0 BEACHHIO,
6.2.6 obecneuuBaer cobmoneHue paborHukamu [IpaBui BHYTPEHHEro TPYIOBOTO PacropsiaKa
Cemunapun, HacTosmero [10OKEeHHS W HHBIX TOKAIHGHBIX HOPMATUBHBIX akToB CeMHHApPUM,
KOHTPOJIMPYET WCHOJHEHHE PaOOTHHKAMHM NOJDKHOCTHBIX MHCTPYKLUMH W WHBIX JIOKYMEHTOB,
ONPENENSIOIMNX UX TPYAOBbIE (YHKIIHH.

6.2.7 BHOCUT NIPEIUIC/KEHHUS TI0 CTUMYJIMPOBAHHIO Pa0OTHUKOB Y4eOHOM 9acTh ¥ NPUBIICYECHHUIO
VX K AHCLHTIUTHHAPHBIM B3bICKAHHSM;

6.2.8 npencraBnser umHpopMamo (OTYET) O ACITENLHOCTH YueDHOH vacTu Ha oDmeM
COOpaHMH  HAy4YHO-TIEHArOTHYECKHX pPa0OTHHKOB, MPEACTABUTENCH OPYrHX  KAaTErOpuii
paboTHHKOB U oOyuaronmxcs CeMUHAPHH.

6.3 Tpebopanus K KaHAMIAaTaM HA JOJDKHOCTH MPOPEKTOpa Mo y4eOHo# pabote, ero mpasa H
00513aHHOCTH, TPYAOBBIE PYHKIMH PETTIAMEHTHUPYIOTCS IOJDKHOCTHON MHCTPYKIIMEHA.

7. OTBeTCTBEHHOCTH Y4Ye0HOH YacTu

7.1 OTBETCTBEHHOCTh 3a HAAJIEKAIIEE, KAUECTBEHHOE U CBOCBPEMEHHOE BBINOJHEHUE 3a1a4 U
GyHkimi Y4yeOHOH JacTH HECET MPOPEKTOp Mo yueOHOi padoTe.
7.2 Ha npopexropa no yueOHoii paboTe Bo3/1araeTcs NepCOHATBHAS OTBETCTBEHHOCTS 3a:

7.2.1 MONHOTY, KaueCTBO, CBOEBPEMEHHOCTh BBINIOJHEHUS BCEX 3aKPEIUICHHBIX 332 YueOHOMH
4aCThIO 337124 U (PYHKIIHIA,

7.2.2 cobnroneH sl YCTaHOBJICHHOTO MOPsAKa paboThl C TOKYMEHTaMU,

7.2.3 cBOEBPEMEHHOE U TOYHOE BHIMOJIHEHUE VKa3aHHUil U nopy4ecHuii Pekropa;

7.2.4 HEKa4eCTBEHHOE BBITOJHCHUE 00S3aHHOCTEH pabdoTHHKAMH ydeOHOM YacTH, B TOM 9HCIE
HecoOmonenre umu [IpaBui BHYTPEHHErO TPYAOBOTrO pacriopsaka CeMHHApUH, TPYHOBOM
JCLUTUTAHBL,

7.2.5 HeBbINONHEHKE TPeOOBaHUIA [0 OXpaHe TPya.

7.3 OTBETCTBEHHOCTh PabOTHHKOB YueOHOH HacTH, a Tawke TpeOOBaHMS K KaHIUIATaM Ha
JO/DKHOCTH Y4eOHOH 4dacTw, rmpaBa U 00S3aHHOCTH, TPYOOBBIC (QYHKILHHA PErIaMCHTHPYFOTCS
JNOJDKHOCTHBIMU MHCTPYKLIMSIMU.




